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PRMS: NRCS PERFORMANCE AND RESULTS MEASUREMENT SYSTEM STORYBOARD

“lNTRODUCTION

The Performance and Results Measurement System (PRMS) is a World Wide Web
application that enables NRCS and its partners to capture and report accomplishments
nationally, by state, county, HU code, and by congressional district (SWCD). The reports
generated from PRMS will be used by NRCS management and strategic planners to monitor
progress toward meeting the performance goals in the Agency strategic plan, and fulfilling the
requirements of the Government Performance and Results Act (GPRA).

This information will also be useful for budget allocation, workload analysis, fund integrity,

and workforce planning. The data also will enable state and local NRCS and its partners to
view their progress, as well as progress across all parts of the country. Many reports will be
available to the general public demonstrating the importance of conservation program delivery
on the state of the land.

PRMS works by allowing users to:
+ Manage user access
+ Collect performance data
+ Produce reports

Below is an overview of the PRMS System and some of its components.

PRMS Data Flow Illustration
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PRMS: NRCS PERFORMANCE AND RESULTS MEASUREMENT SYSTEM STORYBOARD

ﬂENTERING THE PRMS HOME PAGE

Open the PRMS Home Page in an internet browdeitat/www.nrcs.usda.gov/prms
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The PRMS interface hasn@enu bar and atool bar. Select options from the menu bar located
in the left column under the tool bar, or select options from the tool bar located at the top of
the screen for higher level functions.

The PRMS Home Page has the following topic buttons.

+ What's New provides information on new features or changes made to PRMS

+ About PRMS provides a general overview of PRMS

+ EEO Statementtakes you to the USDA NRCS Equal Opportunity Statement

+ Login - takes you to the login screen where you can enter your login and password
PRMS activities can be grouped into 3 categories:

+ Account Management

+ Data Entry
+ Product Generation
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To enter data and obtain access to secured NRCS reports, you need to obtain a login and
password. Your local registrar or State PRMS Coordinator will set you up as a new user, and
the system automatically will send you an e-mail containing your login and password.

If you have not received an e-mail, notify the registrar at your location, or go to the PRMS
login prompt screen and click @ontact your State PRMS Coordinator A list of states

will appear that will allow you to access the coordinator e-mail and phone number for your
location. Contact the coordinator by phone or click their hyperlink e-mail address, and a
browser window will appear that will allow you to send a request for a login and password.

Once you have received your password, you will need to change it the first time you log
into PRMS.

If you are a PRMS coordinator and need to request more coordinators for your location,
contact the NRCS Hotline at888-311-1444.

You are ready for setting up accounts
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SETTING UP ACCOUNTS

Select theAccountstab. The following screen is displayed.

Natural Resources Conservation Service

. Performance and Results Measurement System
Account options :

Only Registrars

Products | Comments

and PRMS Accounts nres gov
Coordinators Uptiste Passvord |

have the Change My Profile |

Manage User (s e dmsee | The Accounts options provided an the menu in the left column
Accounts, FECISRERAE allow you to;

Accounts

Reports andGo " Update your passward regularly to help protect the system and to
to MAS tabs GotaMAS keep your passward for this system in sync with other passwords

you may use on a day-to-day basis.

* Change user profiles to keep the user information stared in the
system current and accurate.

* Register new users who require access to this system and madify
registration information for existing users (if you are autharized for

this task).

There are 3 options under the Accounts tab. General users will have access to the first 2

options, while registrars and PRMS Coordinators will have access to all 3 options.

+ Update Password Update your user password regularly to help protect the system
and to keep your password consistent with other passwords you may use often.
+ Change My Profile - Change your user profile options for customized data entry

screens and to keep your user information current.

+ Manage User Accounts Allows registrars and PRMS Coordinators to register new
users who require access to this system, and modify registration information for

existing users.

+ Accounts Reports -Allows registrars and PRMS Coordinators to view and print user

profile reports for users whose profiles they created.

+ Mobile Access System Allows registrars and PRMS Coordinators to switch to the

Mobile Access System.
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Updating your Password

SelectUpdate Passwordo change an existing password. The following screen is displayed.

Matural Resources Conservation Service

USDA
AR PRMS Performance and Results Measurement System

Data Entry Products Comments

Update Password nrcs gov

Enter your old password, then enter your new password and confirm
it by entering it a second time. When you have finished, click

Submit.
OH Fasswerd | 4——— Update Password
Enter your existing
News Passwwond | < password, then type

your new password and

Confirm Mew Passuwond re-type to Conflrm

| < |

Submit

Submit | 44— Select to save

new password
|

Changing your password will provide system protection and allow you to have a common
password with other application passwords. After changing your password Sédedt to
save and go back to the Accounts screen.

Changing the User Profile

SelectChange My Profile to edit your User Profile. The following screen is displayed.
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PRMS: NRCS PERFORMANCE AND RESULTS MEASUREMENT SYSTEM STORYBOARD

MNatural Resources Conservation Service
Performance and Results Measurement System

Products

Data Entry

Comments

|Fart Calling, CO

User Profile nres gov
Upnclate Passwnord
. . Time Zone:
Login Name: iburgchardt IMDuntain Standard Time _'J
User Name: Title/Suffix: 4
first Jill |
middle
last Burgchardt
Telephone: [;7m)282-2478
Location:

[

Email Address:

PRMS Inicol
Coordinator:
Registrar: Inicol

Set Your Options

standard choices you see when entering dats.

¥ American Heritage Rivers Program
[T Consemation Farm Optian Program
[T Conseration Technical Assistance

[T Erviranmental Quality Incentives
Program

7 Farmland Pratection Program

7 Grazing Lands Conservation Initiative
" Plant Materials

7 Rural Abandoned Mine Program
[T Small Watershed Operations
7 Soil Survey

7l Urban Resources Partnership
7 Waterbank Program

7 watershed Surveys & Planning

Location

Location.

State(a) Colorado
County{=) Larimer, CO
HU Code(z]

Check Frogram Choices: Sslect Multiple or Salact All | 4

[ wyildlife Habitat Improvement Program

|jburgchardt@ itC.nrcs.us

“fou have seversl dats entry choices awvailsble to you. Select from each categony on the form below to spacify the

User Profile

Add or edit your user
information here
(Note: you cannot
change your user
name once you have;
been registered)

[T Colorado River Salinity Control Pragram
[T Conservation Reserve Program
[Tl Emergency Watershed Protection

¥ Farm Bill Compliance (HEL and
Swampbuster)

[l Forestry Incentives Pragram
7 Great Plains Conservation Program

[T Resource Canservation and Development
Program

[T Salmon Recavery Initiative

[T Snow Survey

[T State & Local Cost-share Programs
7 Water Quality

7 Watershed Operations

[T Wetlands Reserve Pragram

Program Choices
Enter applicable
programs to have
commonly used
programs appear in
data entry screens

SetLocation |<7

The state ), counties, congressional digtricts and HUC's listed below wene
selected. To addfedit states and sesociated lboation information, click Sat

10180001; 10180002, 10180010; 10130004, 10130005,

Set Location
Select to display a
series of screens on
which you specify
defaults for your
state, county,
hydrologic units,
Congressional
District, and
conservation
district

Cong. Disficis)
Cona Distici(s)

10190008; 10190010; 10190011
01-CO; 02-C0O; 03-CO; 04-CO; 05-CO; 0B-CO
Fort Collins SCD, CO

Save |<

In the User Profile, you can edit your user information, and more importantly, can customize

Save

After all options
have been entered;
select to save

which locations and programs always appear on your data entry screens. Limiting your
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choices to only the locations and programs you frequently use will help the data entry screens
load more quickly, and will keep you from scrolling through a long list of non-applicable
choices. For example, if work is performed in only one state, you can select that state on the
User Profile, and it will be the only state displayed in the choice list on the data entry screens.

To begin customizing your user options, select applicable programs under Program Choices to
display commonly used programs in your data entry screens. Then Sslécdicationto
display a new screen with state choices. The following screen is displayed.

LJ_SD Matural Resources Conservation Service
= & . Performance and Results Measurement System
[ Homs | Products 1| support | comments | heip |

nrcs gov Location: States

Select one or more
states where work
is most frequently
performed. These
state choices will

Location: States

Set Location

You are required to select at least one state. Select the desired state(s), then click Submit:

[T Alabama [T Alaska [T Arizona [T Arkansas appear in your
[Tl California ¥ Colarado [l Connecticut " Delaware data entry screens
I District of Calumbia [ Florida [ Georgia "] Hawraii

I Idaha [T linois [T Indiana I lowea

[ Kansas [T Kentucky [ Louisiana ] Maine

I Maryland [T Massachusetts [ Michigan [ Minnesota

I Mississippi 7 Mizsouri [ Montana ] Mebraska

[ Mevada [T Mew Hampshire T Mew Jersey 7] Mews Mexico

I Mew York [T Marth Caraling [ Marth Dakota "1 Ohio

I~ Oklahoma [ Qregon [T Pennsylvania [ Rhode Izland

" South Caralina [T Sauth Dakata T Tennessee [T Texas

7 Utah [T Wermont I Wirginia [ Washington

[ West Virginia [T Wisconsin I Wy arming [T Arnerican Samoa

P‘Ecl:oendee;:ed States of ™ Guam [ Marshall Islands lga:do:hem Mariana

I Palau I Puerta Rica Ll:;’irgin Islands of the

Select one or more states where work is most frequently performed, and these locations will
always appear in your data entry screens.

SelectSubmit to save your state options, and the following screen will allow you to

customize which counties, congressional districts, soil and water conservation districts
(SWCDs), and hydrologic unit codes (HU codes) will appear in your data entry screens.
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Haternl Bascurcas Consarswmtion Service
Perfarmancs and Rasulta Maassramamnt ﬂn'rll-rn

Kwis Erviry

Location

Horisfs| Selsriesd Wynming
Crarlinn Enkecd Mhdlpe o Selecd i -

I Marm Spipcied
I Carrpbell, WY

districts, soil and
water conservation
districts (SWCDs),
and hydrologic

I Ukrk, W

\ I Mars Salesla
I Cxsden: Belnci VuHiple or Sebect i T

[~ Mone SHectad

™ Sy G0 WY

[ Desil e Toweer CO, W7

[C Bubbatie Caumy 0O, WY
[ Whals Coumly GO0, WY

[T ‘Wesion Counky KRCD, WY

[ Alany, Wy
[T Carbon, WY

[ e b, WY

Corgreasorsl Dinkict Seleci Muipls or Seiect 1 T

Cormervlion D ok Beivck Mulliss o Sdectal T

I Big Hom, WY

IC Carwerse, WY

Location I~ Crapk, W¥ [ Frareni, WY I Gorabwn, WY
Select counties for I Hal Sprngs, WY C Jabnzon, Wy T Laramie, WY
states already ™ Lincodn, WY [ Matrara, W ™ Mocbrara, W
selected, ™ Park, WY [ Platie, WY [ Sherdas, WY
congressional I~ Subletie, WY [ Swsa ptwalor, Wt I Taion, Wy

T Watarn, WY

I'_ .-lll-'a"u"'

codes to further

streamline data

entry screens ™ Mo Salecied ™ o200 I 100p0ms
I~ 100Fon M 1momon: ™ 100F0mE
1008000 [ A00Em0n I 100a0SE
I~ 10080004 [ 10Enons ™ 10080006
I 17003 [ 100104 I 1oans
1700002 (i T 5] ™ 10000

I~ Big Sendy G0, WY

I Camerms Coomdy (7, WS

™ Dubaks Crowhasn CO, W

I Taton Corentp CO, WY

T Washakm Coanly ©onsen, WY

T WWyoamiing A sacialkan OF CDa, WY

_Sutmt |

Select counties, congressional districts, HU codes, and conservation districts for where work
is most frequently performed. The choices here will be updated to reflect the selected states.
SelectSubmit at the bottom of this screen to accept your options, and you will be taken back
to the initial user profile screen. You can continue to edit your choices, or you carbse&kect

to update all your user profile options and will be taken back to the Accounts entry screen.

You may modify any of these initial choices in the user profile as needed.
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Managing User Accounts

If you are a registrar or a PRMS Coordinator, you can sklantge Users Accounfrom the

menu bar to register new users or edit existing users registered by you. The following screen is
displayed.

Matural Resources Conservation Service
Performance and Results Measurement System

| Comments

nrcs gov

Accounts

To register a new user, enter a User Id for a new user, check
the Hew Account box and then click Submit.

User Id
Enter a User Id To gdn registration |nf|:|rmat||:|r_1 for an existing user, enter the
for a new user assigned User Id and then click Submit. (NOTE: You can only
edit registration information for users that you registered. If
| someone else registered the user, their account information will
New Account

nat be available to you)
Check this box if
user is a new
account

User ID |
P New Account [T

Subrmnit |
|

To register a new user, enter a User Id for the new user. You will need to chilguthe

Account box and selecdubmit to save the user information. You must establish an initial
profile for each user that you authorize, and each user must have a separate account. Users
have the ability to edit this profile as needed when they a@lemsge My Profile.

Once you have submitted a new user, the following screen is displayed.
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LJ_SDA Matural Resources Conservation Service
= | L . Performance and Results Measurement System
Data Entry Products | AEES ii| Support | Comments | Help
New User Account nres gov
. Time Zone:
Login Name: ikfrog INDHE = olodtod Ll
User Name: Title/Suffix:
first I I
middle I
User
. last .
Permission ! Security
Only the PRMS Telephone: I Level
Coordinator Location: [ax ] This option
access level . determines
and above can Email Address: I whether users
i have access
g"’? a user \N Check here to give this user permission to register new users: r | to secured
re_gl_strar Security Level: & General ' Leadership €————— reports
privileges . . P
Check here to deactivate this user account: [
Does this user need a mobile or dial-up access to NRC5's 1.800 access at Kansas

City? (Note: Only one Unixware account is needed per field office but windows
3.1/95/NT users should have individual accounts) [ Yes

The user permission option can only be viewed and checked by a PRMS Coordinator, and will
give the user registrar status, allowing them to register new users.

Registrars and PRMS Coordinators both have access to the Security level option. General and
Leadership are options that determine what access a user will have for manager

restricted reports. PRMS Coordinators can also request other coordinators for their state by
calling the NRCS Hotline dt-888-311-1444

You can edit user accounts only if you are listed as the user’s registrar or are a PRMS
coordinator By default, you are the registrar or Coordinator for any user you add.

To edit an existing user, do not check the new account box. Enter the User Id and select
Submit. The following Account Summary screen is displayed.
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Flatiiral Aedoiiaiced Coneadsilinsg Ssives
Performancs and Aosults MesErsmsent Sysiam Account Summary
s Eriry Prdvces | pldmmwmn) | Tepred  Caremmesis | Hels You can add new
Ascsbunt Bununary = gav user mforr_ngnon or
st v edit an existing
Tirvie Darnia: user
Losgin Hamss:
= Hreq |H||1|l Salecim _ﬂ |
llaer Hame: {sim S utits A/
fira Il-m-.l I
middis [ User Permission
o Only the PRMS
Tebaphenu: oo Coordinator can
| scatinm; m 5 access this option,
T T Ty which W|_II give the
user registrar
| Chesich befre 0 give this mmar ponnibssan is reqisien mew ssorms; [ q privileges

Security |Lmml; F aneral © | ssduehip
Chieck hiers 1 dosciaie this esar aoosan: r
PREYS [{Ee .
Conrdinsinr ' Security Level
g prargchand ™ This option
S Yo Dwtiom determines whether:
e e e e e et e e users have access

Cheon Program Ghoiors Sabeck Bubipis o Sebeck i [ to secured reports

F speericen Hirtege Fiveis Paagism T Colorade River Saliniy Casiiol Psagram

T Corraeisamion Fam Opien Progrsm T o sarval ko P v P grsam

Edit the User

I Cormareation Techaal Adairilane I Ervergems y Wik hisd Preliction .

I Ersrormentsl Cuskity incentres " Form Bill Camplace (HEL snd Optlons .
Frogrm - e el You can edit the
T Fasnkng Probesion Prghs T Feisstry Ircandivics Program user options as

I Graeng Lands Casienalias idiitw [ Graal Flans Coniersilon Pregram befqre in the us_er
I Pl Maieriaks I F=spurce Consererion and Deslopment prOflle by Selec“ng

Tigram other programs

I Aural Abandonad Wirs Progran [ Ealivon Rty el and locations

I S i | Wahiatsar b (Opni vl i s I Ervre Sunvey

I Seil Survey " Siste & Lecal Caxd-shase Programs

I Urpan Bpaggrmes Sarn reeshp I Waber iy

I #oalerteank Program T Wabees bis] Opsralions /

I eaiershed Sumeps B Flanning ™ ‘Wetlareds Ressaras P graim

™ ik Habita Inmgrovermanl Progean
Lncation El Lovosi o

e sladeefii academ wgmives ol Oed e el =0 nfeed L G e
erwvard Fo ablell o beee sl o osobed Lol o b ralon o Sl

[
Tl Wyaming
i Laramim, WY
HY Calai ] 1R 1 100 1Cer 2 S

" ave H
Corgreysionsl Biviie] OO
Bormarvaion s |aearin Cpurty GO, W Select to save user

L] H information

The Account Summary screen will display a summary of the current user options. You can
edit the user options as before in the user profile, or you can deactivate the user by selecting
thedeactivate user accounbox. Deactivating a person does not mean the user history has
been deleted. The system must keep this information to track users who have entered data.
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After editing or deactivating the user, sel8etveto accept any changes and you will be taken
back to the Accounts screen. The user is now ready to begin entering data or accessing
secured reports.

You are ready for logging into PRMS

Last revised 01/13/99 9:04 PM 12



PRMS: NRCS PERFORMANCE AND RESULTS MEASUREMENT SYSTEM STORYBOARD

LOGGING INTO PRMS

SelectLogin on the PRMS Home Page. The following screen is displayed.

Natural Resources Conservation Service
Performance and Results Measurement System

Comments

Update Notices
Notice of major

Login nres v updates will
appear on the

Update Notice! < login screen. You
may need to

Changes to PRMS effective January 1, 1999 reguire that you update your

update your user
user profile. Read What's Mew for more infarmation. P y

profile to run
updated versions.

To access PRMS,
enter your user |0 and password, and then click the Login
buttan.

Login and
If you don't have a PRMS3 user ID and password, please Password
contact your PRMS coordinator to request an account Type in user ID

and password and

F User ID: I 4 SeleCt LOgII’(dO
— not hit the enter
. key on your
» Password: | MA/ kezboa?ld)u

Type in the login and password that was e-mailed to you and &slegt screen will appear
prompting you to change your password. First time users must now update their password.

The menu below is an example of some of the functions available to you with a valid login
and password. Again, some options will only be available to registrars or PRMS Coordinators.

MNatural Resources Conservation Service
Performance and Results Measurement System

Products

nrcs gov

I_ Get on-line help

Send e-mail to PRMS staff

Change your password, update your user profile
Display reports, maps and charts

Display data entry options.

Return to PRMS Home Page
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You are ready to begin entering performance data
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ENTERING DATA

Select thébata Entry tab. The following screen is displayed.

Natural Resources Conservation Service
Performance and Results Measurement System

Products Accounts | Comments

Enter Data nres gov
Customer Assisted YWelcome. Your login indicates that you are a field office user
Conservation Systems and are authornized to complete, review, or edit performance

recards for each section provided in the left meno column. To

Invertory & Evalustions
use the system,

Success Stories I

Key Conaervation
Treatmants:
Erosion Control

. Select an aption from the left column.

. Enter data on the form that appears.

. If desired, selected another data entry option.
. Rewiew Records in Outboy.

. Submit or Close Records in Outboy.

. Review Records in Inbox.

. Submit ar Close Records in Inbox.

Mutrient Management

Tillage & Residue
hanagement

faste Management

s =2 By BN U L

Pest Management

Conzervation Buffers
Irrigation Management Performance
Frescribed Grazing Measures
Uetlands
Created/Restared Select a
Salinitydflkc alinity Control
Tree & Shrub Practices performance
wildife Habitat measure to
Management . 3
begin entering
At performance
Inboe data
Wiewy Prior Entries

The data entry screen will indicate your security level. This will determine which performance
measure topics are displayed in the menu bar for you to complete, edit or review.

The data entry forms for each performance measure listed are located in the menu bar. The

five field level performance measures are:

Customer Assisted
Conservation Systems
Inventory and Evaluations
Success Stories

Key Conservation Treatments

abrwbhPE

A different list of performance measures will appear if you are registered as a State or
National level user. For example, selEcbsion Control and the following screen is

displayed.
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Natural Resources Conservation Service
Performance and Results Measurement System

Products Accounts Comments

Erosion Control nres gov

Customer Assisted
Conservation Systems Record Reference ioptional I Aaziatance Date IW
Invertaory & Evaluations
Success Stories

Kay Conaervation

Treatmants: I—Selec’t One— j

Erosion Control

Enter Customer Information
Select Customer Type

Hutrient hanagement Enter Gustomer Stata
Tillage & Residue Rac=, ®ander & Ethnicity Male Femak Male Femalke
Managerment MHon-Higpanic Mon-Higpanic Higpanic Hizpanic
Waste Management Wihibe
FPest Management I I I I
Consenvation Buffers Bk I I I I
Irrig ation Management
Prescribed Grazing American IndiandAlsshan I I I I
Wetlandz Native
— CreatedRestored | i /P acific klander
SalinitybAlk alinity Control I I I I
Tree & S.hluh Practices Qther
rildlife Habitat I I I I
Management
Firet Senvise to Customer During this Fiesalvear? €0 Yes ' o
Cuthoo:
Ik Select Land Use
Wiewy Prior Entries e ;:;md Cropland ncluding CRP  Fomest Lnd
© Grazed Land 0 HNoneculivated Cropland/Hayand
' Dther Land ' Umban =nd Built Up Land

Enter Erosion Control Systems

Parformance Maaaure Amount Unit of Measurs

Enzzion Control Applied I Acres
T Value for Acres Treated I nia

Soil Logs Before Practice/Syetem Application I TrAS
Soil Loss After PracticerSystem App lization I TrAN

HEL @ Yes © Mo (complete if land use is cultivated cropland)

Select Programs (One or more)

l- Ametican Heritage Rivers Frogram l- Fam Bill Compliance (HEL and

Swampbusteq)
Colorado River Salinity Control Program i’
Conservation Farm QOption Program
Mare | Conservation Reserve Frogram
Conservation Technical Assistance
Emergency ‘\Watershed Protection =l
Identify Location and Staff Providing Service
Stats Calorada 4
Gounty o Latimer, €O
HU Gode 101e0002 0 1os010
Congrezsional Diarict oo

Gonzervation Disirict Fort Callins SCO, €O

o
o
~

Staff Providing Service ¥ HRres T st Agency T RCand D Coundil
r

Conseniation Distict I_ Other

Save to Outhox |<
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The data entry screens display the customized program and location information that has been
entered in your user profile. For more programs or locations, ugattgescrollbar for other

options, or go to your user profile to select other options that always appear as default choices.
The data entry screens are similar for each performance measurement. The following
describes common sections of the data entry screen.

What is the Record Reference and Assistance Date?

Record Reference ioptionah I Agaiatance Date I.I 999-1-173

Record Reference You can choose to enter a name or comment in this field to help reference
your record. This record reference appears in the Inbox and Outbox to help you remember
what has been entered.

Assistance DateThis field defaults to the current date when entering a record. If you wish to
record a different date you may enter it here.

Who is the customer?

Enter Customer Information
Salact Customear Type

I—Selec’t One— j

Entar Customar Status

Race, Gander & Ethniciby Male Femalke Male Femalke
Mon-Higpanic Mon-Higpanic Hiepanic Hiepanic

Wirhite I I

Bl=ck

Amernican Indian/Alsskan

Matine I I

FAzizn/Pacific klander I

First Grvice to Customer During this Fiecal vears T Wes & Mo

Other

Customer Type: A required field that identifies the customer type, such as
agricultural land owner/operators, units of government, Congress,
tribal governments, etc. Select from drop-down list. You may only
select 1 customer type for each performance record.

Enter Customer Status At least one of these boxes must contain a number indicating the
racial origin, gender and ethnicity of the customers served.

First Service Indicate by marking yes or no whether this is first service to
customer during fiscal year. Required.
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What Land Use is associated with the performance measure?

Select Land Use

s Emu!jujt-ated Cropland jnciuding CRP e Farest Land

{7 Gramed Land © Honecultvated Copland/Hayland
ther an Jn uilt P

= Other L=nd & Utban and Built Up Land

Not all performance measures ask for you to record a land use. However, when they are, you
are required to select only one land use.

What are the specific performance measures?

Enter Erosion Control Systems
Parformance Meaasure Amount Unit of Meazurs

Erzzion Contnol Applied I Fited 0t
T Walue for Acres Treated I nia

Sail Loes Before Practice! System Application I Tiam
Soil Loes After PracticeSyste m Application I ToA

HEL ™ Yes T No (complete if land use is cultivated cropland)

This data entry area varies for each performance measure depending on the information
being collected. The data entry fields unique to a performance measure are accented with a
shaded box in a different color.

What programs are being used to implement the conservation activity?

Select Programs (One or more) Program defaults

Famm Bill Compliznoe (HEL nd Defaults selected in
[ Amedican Heritage Rivers Program ™ sempbusten <4+ user profile listed

with checkboxes

Colaradao River Salinity Contral Fragram i’

Conservation Farm Cption Frogram More options
Mare | Conservation Reserve Frogram <4— Select other

Conservation Technical Assistance programs from

Emergency Watershed Frotection =] scrollable list

Indicate which program(s) is/are being used. The programs selected in your user profile will
be displayed, while other program options are available iMtre scroll-field.
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HWhere are you implementing the conservation activity?

Identify Location and Staff Providing Service

State Colorado

Gounty e Laimer, GO

HU Gods s 0 mEoio

Congreasional Distnict e o:co

Consarvation Oiatrict e Fart Collins SCO. CO

Staff Providing Service @ ypes [T State fgeney [T RCad D Coundl
I- Consengtion Distict I- Other

Indicate the state, county, congressional district, and 8-digit hydrologic units where the
conservation activity is being implemented. If more than one location is applicable, select the
location where the majority of the activity occurred. Only the locations that you selected in
your user profile will be displayed. You must change your user profile to display other

location options.

What action will be performed with entered data?

SelectSave to Outboxand the Outbox: Current Session screen is displayed.
Note: You must save your changes before choosing another performance measure or your

current record could be lost.
| Sawe to Outhox u

After saving to your outbox, you may edit the record from the outbox, or if all data has been
entered the next step is transmitting your data.

You are ready for transmitting your records
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TRANSMITTING YOUR RECORDS

Once you have saved your data entry, the Outbox screen is displayed.

Natural Resources Conservation Service
Performance and Results Measurement System

abandoned or rejected records

it | Products Accounts | Comments -
Editing a
Outbox: nrcs 9% Record
Current Session To edita
Customer Assisted | The following reconds are wiating for tranemittaf. C sk Submit List 1o clear the Outbos by send record, click on
. the recomds to the system for processing. Edit afrecord by clicking on the recod. This emoves the performance
Conservation Systems | record from the Qutbox and displays the data eptry screen for the recond. measure to
Inventory & Evaluations | .
SuccessStorles | [Record ||Senice Performance| ||Record display the data
Custorner Type
Mumber ||Date Measure VW |[Reference entry screen
Key Gonssrvation 1 1999.1-13 Erosion Control Agricultural
Treatments: -1
Erngion Contral | Systems landownerfoperator
Mutrient Management | . .
Tilzge & Residue | Submit | | Submit List
anagemean
Waste Management | tseIeCt ttO d
Pest Management | ransmit recoras
Conservation Butfers |
Irrigation Management |
Frascribed Grazing |
Wretlands |
Created/Restared
Salinitwtalkalinity Control | Outbox
T e—— | Select to view records ready for
Management |A/ transmittal in the Outbox screen
Otk Inbox
Inbox €— Select to view the Inbox screen to edit
“iesy Prior Entries \

View Prior Entries
Select to view prior entries within the
date range that they were entered

The Outbox screen displays a list of records ready to be transmitted to PRMS. All transmitted
data are sent to a Data Warehouse for collection and business rule validation.

Edit or delete your records by clicking on the performance measure record, and the data entry
screen for that record is displayed. You may now modify the data and Save to Outbox, or
choose to delete the recoMbte: Deleted records cannot be recovered.

If your records are ready for transmittal, transmit your records for processing by selecting
Submit List. This will clear your Outbox and the following message screen is displayed.
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Below is a summary of the records you have just submitted. If you want to continue
with data entry, click o If you are finished with data entry, click un

!

PaRMS Message

Message ID: sha:T2bsTuBiuPi1iPHnHvqDul/HAP4= ]
User: jhurgchardt Co_ntlnue or
Message Time: 1999.01-13 07:37 PM MST Exit
Continue

Record 1 Key Conservation Practices entering
1999.01-13 07:37 PM MST Service Date: 1999113 records or exit
Cugtomer Type: Agricultural landownerfoperator the PRMS
Fitst Gerioe? Rspsat system
Geanice Etafi Affiliation: HRCE
Subcategany: Erosion Gontrol Systsma
Customer Status: Wihits, Mals, Hon-Hispanic: 1
Land Use: Gulti wated Gropland (including GRF land)
Mezsurzs: HEL: ' [%/H]

Soil Loss After Practice/Systam
Application: 12 [THA)

Soil Loss Bafore Practice/Syatam
Application: 30 [THA)

T “alue for Acrea Treated: 12 [TValus)

Ero=ion Contral Applied: 120 [Acres)

Programs: Farm Eill Compliance (HEL and
Swampbuatsr)
Liocation : County: Larimear, GO

Gong Datr: 03560
Conaw Datr: Fort Gollina SC0, GO

HUC: 10180002

This screen displays the records that were just transmitted to PRMS for processing and
validation against business rules. To enter more data or access other information from PRMS,
click onrelogin and you will be taken back to the login screen where you can enter your login
and password again.

You are ready to view prior entries
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VIEWING PRIOR ENTRIES

View prior entries allows selection and display of previously submitted records.

Customer As=sistedd |
Conservation Systems |
Inwventary & Evaluations |

Success Stories

Key Conasrvaton
Treatmenta:
Erozion Control

Hutrient Management

Tillage & Residue
fanagemant

iazte Management

|

|
Fest Management |
Conservation Buffers |
Irrigation hdanagement |
|

|

i

Frescribed Grazing

Wetlands
Created/Restared

S alinhiiAlk alinity Contral
Tree & Shrub Practices

wiildlife: Habitat
fanagemant

Inkac: |

e Prior Ertries
Outhox |

Natural Resources Conservation Service
Performance and Results Measurement System

Products Comments

nrcs gov

View Prior Entries

You can view prior entries based on a date range, a user ID, a state or county, or
any combination of these cntera. If you select based on multiple criteria, the fields
are joined by logical "AMDSs" in the resulting guery.

Enter a User ID. If you do not want User ID as part of the selection u:riteria,thk
leave this field blank.

User D

Enter a Service Date, or a range of Service Dates. If you do not want to include
the service date as part of the selection criteria, then leave this field blank.

Service Date(a) Batuesn:

and

Choose a state to select all counties within a given state. If you do not wish to
select by state, choose the None Selected' option.

Stats: INDne Selected j

Or, choose a county from the the counties listed in your user profile.

Larimer, CO =

Counties:

[ -

Select records
Select a narrow
or wide range
of records.
Each record
selected must
match all of the
selection
criteria

Resetl Search | <]
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Selected records are listed.

Matural Resources Conservation Service
Performance and Results Measurement System

Products Commaents

nres gov
View Prior Entries
Customer Assisted i
| e Serice Perfarmance | Customer
T r—p— Record||User 1D Date Measure Refarance Customer Type County
Irventary & Evalustions . .
_— Customer  ||johna Mon-agricultural rural Colorado,
Bl Sinzs 33888 |Fayette || 19990104 1 ccicted merz landowner/operatar TA
; Customer  |[jack Private Colorado
Hey Gonaervation -9 2| '
Treatments: 287 | Fayette 13930104 Assisted rainer, Icra ||Businessdlndustry/Consultant || Tx
e Santis . Customer alfred Fayette
Nutrient Management -1 i us : '
S iBseERe s 33689 |Fayette ||1999-01-04 Assistad hohot Agricultural group T
Managerment
\lfaste Managemeant Customer Kim Mon-agricultural rural Colletan,
Pest Management <76 |\acolson | 1993-01-04 Assisted Gentry landownerfoperator sSC
Conzenation Buffers
migation Managemant | Custamer ) Agricultural Custer
Irrigation Management L I '
—rerabed g | 31130 |alovelace ||1999-01-04 Assisted joyce ruch landownerfaperator oK
B e Custormer Agricultural
reate esTone B
SalnitytAlalinty Contral 31328 |amiranda||1999-01-04 Assisted 1155 landownerfaperator Cloud, KS
Tree & Shrub Practices Customar Agricultural
niildlife Habitat ; 11 us
Managemant 327 |amiranda||1999-01-04 Assisted 0957 |landownerfaperator Cloud, KS
o 31329 | ariranda 1993.01-04 | USIOMEN ages | Adricultural Cloud, KS
Aggisted landowner/operatar
Outhox -
wiew Prior Entries 31330 |amiranda | 1999-01-04 | CUSIOMEr -y aes Agricultural Cloud, KS
||Assisted landownerfoperator
30908 | athomas |1999-01-04 Custormer martin Agricultural Baltirmore,
— Assisted ||landowner/operator hD
Firstl Prevl Nextl Lastl
Rawrs) 1 through 10
/ N
Record number Select group
Click the record Records display
number to view in groups of 10,
the full record use the buttons
to move
between groups
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CORRECTING REJECTED
OR ABANDONED RECORDS

The Inbox screen displays records that have been either rejected or abandoned in a
previous session.

Natural Resources Conservation Service
Performance and Results Measurement System

Products Accounts Comments

Inbox: nres gov
Current Session

Customer Assisted | The foliowing records hawve been rejected or abandoned in & previous session. Edit 2 recond by
Consstvation Sysems | :;:n:clr;i;::; the record. This remowes the recod from the Inboe and disp lays the dats entry sceen for
Inventory & Evalustions |
Success Staries |
Perfarmance Record Customer
Recard type ||Entry date M Ref T
ey Conzervation BasUre ETEIENCE Ype
Treatments: ;
Eiosion Contiol | Rejected ||| 2o0 1214 Erosion Contral ||bad Agricultural
T 15:18:42.000 group
utrient Management | ‘
Tilage & Residue 95-12-18 Conseration Agricultural
hanagement Abandoned dfg J
Waste Management | 128 :54.000 Systems group
Feast Management |
Conservation Buffers |
Irrigation hlanagement |
Prescribed Grazing | \
Cregﬁcreegl.?ﬂnedsstored | Abandoned ReJeCted
SalintyiAlkalinty Control | | |f you connection is Records that are
— . lost during a session, rejected after
N!Iarlnagena'len? | records in your submission are
Outbox will be place returned to your
Otk | in your Inbox as Inbox. Click
Irbo “Ahandoned” “Rejected” to edit for
Wigw PriorErtiies | | records. Click resubmission.
“Abandoned” to edit
and resubmit.

To edit records, click on a record in the coluRecord Type This removes the record from
the Inbox and displays the data entry screen for that record. Details on why the record has
been rejected will be listed at the top in a different color. Enter the correct information and
selectSave to Outboxto re-transmit your record back to the Outbox, or you can detdete
Inbox Record to remove the record entirely.

Note: Deleted records cannot be recovered.
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Obtaining Products
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OBTAINING PRODUCTS

Currently, you may select tliRroductstab from any screen in PRMS to obtain a list of the
current maps, charts and reports for each Performance Measure.

This page iz formatted for the latest version of Internet Explorer, Please upgrade as soon as possible,

Natural Resources Conservation Service
Performance and Results Measurement System

il | Comments

Products

Select a nres gov
performance Customers Assisted

mea_lsure prOdUCt Invertary & Evaluations

to view the Conzervation Systems

Report Opthl’lS /Cnnservation Trestments

screen for a Success Stories

display of FRMS Status
options that will

allow you to | 13Key Questions
customize you

report

",‘"‘1 3 Key Questions

Key Questions The Matural Fesources Conservation Service (MECS], an
Select to view a e agency of the LS Department of Agriculture, provides
list of 13 teu:hniu:al assistance, infnrr_"natinn, and advicg to citizens_ in
. their efforts to conserve soil, water, plant, animal, and air
questions that resources on private lands. Employees of MRCS,
correlate to each cooperating agencies and groups, the conservation
performance partnerships, and local partners deliver services to
measure product customers through 2500 county offices (USDA Service
Centers). NRCS managers and strategic planners ask

thiteen key guestions to determine how effective the agency
and conservation partnerships are in accomplishing their
missian.

Products are organized by specific performance measures, and by how they relate to
13 Key Questions.

To obtain a report, you may either sele&eaformance Measureproduct from the menu bar,
or click on theKey Questionsbutton to view products that correlate to 13 key questions.
After selecting a product from either entry point, an intermediate screen is displayed where
you can select the performance measure product.
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Thiz page is formatted far the latest version of Internet Explorer. Please upgrade as soan as possible,

MNatural Resources Conservation Service
Performance and Results Measurement System

nrcs gov

Customers Assisted

ustomers Assisted

® Losistance to Customers

Inventory & Evalustions
Canzervation Systems

Conzervation Treatment=s
Success Stories
PRMS Status

13 Key Questions

Select the hyperlink performance measure product and the Customize and Generate a Report
screen is displayed that allows you to customize any map, report, or chart being generated.
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The Report Option screen allows you to populate the product data on either a National or State
level by using the drop-dow®elect the Areamenu and selecting any of the stateEmtire
Nation.

You can also use tHgelect the Perioddrop-down menu to select a reporting period.
Currently, the period defaults to the fiscal year-to-date until more data is collected.

This page is formattad far the latest version of Internet Explorer. Please upgrade as soon as possible,

Natural Resources Conservation Service
Performance and Results Measurement System

Comments

Customize and nrcs gov
| customers azsisted | Generate a Report

| Inwentary & Evaluations |

o Systene . A ggjstance to Customers

|Conzervation Treatments,

Success Staries
PRMS Status

. Instructions:

Customize this report by selecting the area and period from the choices below.

13 Key Questi X . .
e Click Generate Report to generate the report with the selected options.

Report Options:

Viewing Oplions:

Detailed Yersion Select the area: IEntlre Mation

Select the period: IFlscaI Yearto-Date J \ Seloct the area

Use the drop-down
Generate Report —>» menu to select
either a state or
National view. This
will determine how

Select the Period
Use the pull-down
menu to view |

reporting period Generate Report he d ilb
selections. Currently it After choosing your options, selec the I""ta;"'_ e
will default to the to view the finished product populated in your

Fiscal Year-to-Date product

You can click on the underlined text und8ewing Options to alter the screen to a
condensed version as shown, or can select the detailed version which will thep&mdect
the areadrop-down field with all the states listed. The results are the same regardless of
which viewing option you select.

The following is the detailed version.
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This page is farmatted for the latest version of Internet Explorer, Please upgrade as soon as possible,

| Customers Assisted

Natural Resources Conservation Service
Performance and Results Measurement System

Comments

Customize and nrcs gov
Generate a Report

| Inventary & Evaluations |

Conzervation Systems

|Conzervation Trestments

Assistance to Customers

Success Stories

PRME Status

' Instructions:

13 Key Questions

Follow the numerical steps below to custamize the area and period for this

wWiening Cptiona:

Condensed Yersion

report. Click Generate Report to generate the report with the selected
options.

Report Options:

1. Select the area:

& Entire Mation © lowa O Mew Mexico  © Washingtan

 Alahama  Kansas © New York  Wyest Virginia

0 Alaska 0 Kentucky ! Marth Caralina © Wigcansin

0 Arizana 0 Lauisiana ! Marth Dakota  © Wyaming

0 Arkansas 0 Maine ) Ohig © Ametican

 California 0 Waryland © Oklahoma ~ Samoa

 Caolorado © Massachusetts € Oregan C Federated

! Cannecticut £ Michigan ! Pennsylvania States of
Micronesia

O Delaware ' Minnesota ) Rhode Island € Guam
 District of  Mississippi € South Caraling - Marshall

Calumnbia  Missouri © South Dakota 1510005

© Florida " Montana  Tennessee ¢ Northern

' Georgia  Mebraska  Texas kariana lslands
' Hawsii ' Mevada 0 Utah ' Palau

© Idaho 0 Mew Hampshire © Yermont ' Puerto Rico
© lllingis 0 Mew Jersey 0 Virginia 0 irgin Islands
 Indiana of the LS.

2. Select the reporting period:
Fiscal Wearto-Date (Oct. 1, 1998 through Jan. 12, 19949) j

3. Click the following button to generate this report.
Generate Report —» i]

After selecting your options, selé@enerate Reportto view the final product.
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The following is an example of the first half of tAesistance to Customers National
Summary report. The shaded polygon map shows the number of customers assisted (by

county) by the conservation partnership.

[The level of assistance is determined by adding all instances of service provided to customers

that were recorded by the conservation partnership.]

Parformancs A

Nt &l Resources Condanem s Sairvios

ndl Rezults Massurameant Syatam

PRME-1

Teral Cramtamee s

[P g

National Map
At the national
level, the
shaded
polygon map
will show the
levels of
populated data
for each
product

Deseriptions: The shadsd polygon map ahaows the
beweell o amstetandce (by county ) provided to NRCS
cmatonnsrd. The leval of wmsleanoe i Jenarmlned Ty
w#dding all insanesss of ssrvios provided to
yepsiamrs thal wers meuonis] by the conpmr vation
partmerahip. The ascompanying 1abla breaks the
tortal bewal mr:: four catsgones

1. Assistamos with planning and applyieg
soTearyation cratems

2. Ammstance with spplying bay coasarvation
b trnenils

3. Ammstancs with resourcs invenbones aed
evaleations

4, Cher conservation assisanoe

Information is compiled for sach stabs, regron; and
b= nbiom.

Uges: This repoat can be ussd 1o detarmine
broad distritatkon irends in service provided
o orrtomsrs by the coesserardon partseship.

Cauliony; Thiz rapurt conm et whisw
aufficient detail to enable svaluation of s
apacificconditione(s.g, , privats|y-cwnsd
farens and ramches) a0 = intandsd to rathect
genaral kramds.

Raport Cenarsted: 10/14,/1790. The rapcct
informzation is based ca data as of 0924/ 1990
and covers the reporting pericd Eom
26/ 01 /1990 ho G924, 2800,

<+

Description
This section
describes how
the product
levels are
distributed and
gives
information on
the uses and
cautions of the
product
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The second part of thessistance to Customer National Summaryeport shows how the
product breaks the total levels of assistance into four categories:

1.Assistance with planning and applying conservation systems
2.Assistance with applying key conservation treatments
3.Assistance with resource inventories and evaluations
4.General customer assistance

Table 1: Assistances to Customers— National Summary
ARFA CATEGORIES OF ASSISTANCE TOTAL
Conservation | Key Conservation Inffr?t%l;r;in d Consocil\?;tion Assistance to
Systams Treatments Evaluations Aasiatance Customers
NMational 11 29 14 841 897
Regions:
East ] 2 u] 12 14
Midwrest 5 3 13 491 512
Morthplains 2 14 2 a0 108
Southeentral 4 10 1 30 45
Southeast o] s}
West o o]
States:
Alabama o] o] 0 4 4
Alaska s} s} 0 s} s}
American Samoa s} s} 0 s} s}
Arlzona o] o] s} o] o]
Arkansas 3 4 0 20 29
California s} s} 0 s} s}
Colorade 2 14 2 50 &8
Connecticut o] o] s}
Dalawara s} 0
ot : : : : :
Flarida 8] 8] o] 8] 8]

Note: This table is only a sample of how an actual table will appear. Some of the category
titles and figures will be different in an actual report.
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The third part of the report displays the data in full-color charts.

Matizaal Bammary Eboming Total Assistance to Hational Summary Showing Total A=sistance to
Customars by Category of Assistanca Costomers by Fegiom

E%

1
R

1=

M

12%

i L= S S P TS T TR . B
B e Conmer vataon Trestmends I Mt
. Fammaprs r-aminry ard Fesloriene . e Pl
it il B 5o el
T T '}
L sl Consenalion Azsistanos [ Soutimes

You can choose to view the finished product online and print it out to a full-color or
black and white printer.

Conclusion

You now have the skills and information you need to effectively enter and edit data, change
your user profile, generate product reports, and access other PRMS functions. If other
complex needs arise or you need further clarification, please contact your registrar or
PRMS Coordinator. You can also call the NRCS Hotlink-@88-311-1444.
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